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The safety and wellbeing of all of our staff and students are top priority for Tumwater School 

District. As we begin to shift from working at home to working in our classrooms and offices, 

changes in the way the workplace looks along with new practices and protocols have been 

implemented to follow state and local safety guidelines. 

Measures, including the requirement to wear a facemask or face covering (including face 

shields, when allowed), more frequent cleaning and sanitizing of highly touched areas, access 

to hand sanitizer in many locations throughout the schools and buildings, and flexible work 

schedules when possible to avoid large congregations of people are detailed in this docu-

ment. 

This Reopening Plan has been developed in response to the COVID-19 pandemic. All TSD 

employees are responsible for understanding, implementing, and complying with the aspects 

of this Reopening Plan. Our goal is to mitigate the potential for transmission of COVID-19 in 

our workplaces, and to collaboratively ensure that all employees feel safe and secure as we 

navigate the complexities of our “new normal.” 

The only way this plan can be safely and effectively implemented is through the cooperation 

of all staff. Your cooperation to help maintain a safe environment for our staff, students, and 

community is critical and appreciated! We are confident that are staff will continue to meet the 

challenges of our current situation with creativity and perseverance, embodying the commit-

ment to educate all students to prepare them for success … no matter the circumstances. 

Employee concerns and suggestions should be communicated to administrators/supervisors/

principals, or Human Resources. 

Guidance concerning COVID-19 is rapidly updated and continues to change. The information 

in this document contains current best practices by CDC, Washington Department of Health, 

and Thurston County Public Health and Social Services. As guidance changes, our Reopen-

ing Plan will also be revised as needed to follow the most current information to maintain 

workplace safety. 

This document will continue to be updated and the most current edition will be posted to the 

district website under Staff/Resources. Thank you for all you are doing on behalf of our staff, 

students and community! 

Created with input from the District Nurse Coordinator, Human Resources Executive Director, Facili-

ties Director, Buildings & Grounds Supervisor, and Superintendent 
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Health and Safety Precautions 

In order to slow the spread of COVID-19, any individual that believes they may be sick or has been 

in recent close contact (defined as being closer than 6 feet for 15 minutes or longer with or without a 

mask) with an individual with a confirmed case should stay home. 

The CDC does not currently recommend universal symptom screenings of employees (or students) 

be conducted by schools. Therefore, employees are required to self-monitor for signs and symp-

toms of COVID-19.  Additionally, employees must self-report a possible COVID-19 diagnosis to their 

supervisor and/or the school nurse.  

The following procedures are implemented to help employees assess 

their health status prior to or upon entering the workplace and for em-

ployees to report if they are sick or experiencing COVID-19 symp-

toms. 

 Prior to arriving at work, employees are required to self-screen 

their health status. The district will be using a Google form or 

the Skyward attestation app for employees and students to fill 

out prior to arriving on campus. If the self-screening affirms that 

the employee is not experiencing any of the outlined symptoms 

on the following page, the employee should access the form or 

app and input their information into the attestation. 

 While at work, each employee is to monitor how they are feeling. If they start to feel ill, they are 

to immediately stop work and report how they feel to their building nurse or supervisor. If the 

employee’s symptoms are consistent with those listed on the next page, the employee will be 

directed to leave the facility by the most direct route and encouraged to contact their 

healthcare provider. 

Staff Health Self-Attestation 

Each staff member, prior to arriving to their place of assignment, will be required to provide a self-

attestation through the Skyward app or Google form indicating they are healthy and symptom-free. 

Anyone who is not able to attest that they are symptom-free will be asked to let their supervisor know 

that they will not be at work. 
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COVID-19 Symptoms 

Reporting COVID-19 Symptoms 

The employee’s supervisor and school/building nurse should be contacted in any of the following situ-
ations: 

• If an employee is feeling or experiencing any of the symptoms above. They should also stay
home and are advised to contact their healthcare provider. The employee is to update the
school/building nurse with the healthcare provider’s recommendations.

• Employees returning from travel outside of Washington or the country need to comply with cur-
rent CDC and Washington DOH guidelines for quarantine.

• If an employee has been in “close contact” (15 minutes or more and less than 6 feet apart—
with or without mask) to a person who has been diagnosed with COVID-19, they should also
stay home for 14 days prior to returning to work and continually monitor their health for possi-
ble symptoms or as directed by Thurston County Public Health.

• If an employee has been tested for COVID-19 and is awaiting test results, they must notify
their supervisor and school/building nurse, and stay home until they have received a negative
result, and 10 days have passed since symptoms first appeared, and fever free for 24 hours
without medication.

• Congestion or runny nose • Nausea

• Chills or repeated shaking with chills • Vomiting

• Body aches and pains • Diarrhea

• New loss of taste or smell
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Confirmed case in 

a class, school,   

activity 

I think or know I 

had COVID-19 

symptoms 

I tested positive 

but had no     

symptoms 

For non-     

COVID-19 illnesses 

• TSD will work with

the District Nurse and

PHSS to identify per-

son’s exposure to

others

• Close contacts

(defined as within 6

feet for 15 minutes or

longer with or without

a mask) quarantine at

home 14 days; seek

testing if person be-

comes symptomatic

OR at least 5-7 days

after exposure

• Family members of a

positive case must

quarantine for the du-

ration given by

• Seek health care

provider’s advice on

testing

Return after: 

 10 days since symp-

toms first appeared, 

and 

 No fever (<100.4 F) 

for 24 hours without 

using medication; 

and 

 ALL symptoms have 

improved 

Return after: 

 14 days have passed 

since test; and 

 No new symptoms 

have appeared 

• If you develop symp-

toms after testing

positive, follow guid-

ance at left

Remain home until: 

 You feel better 

 No fever (<100.4 F) 

24 hours without us-

ing medication 

Site COVID-19 Program Coordinators 

School principals or site administrators are the building Nurses and COVID-19 Coordinators. They are 

responsible for communicating as needed with staff, students/families, school and district leadership, and 

local health officials. See Appendix A for a list of Site and District Nurses and COVID-19 Coordinators. 
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Employee Privacy 

Our practice is to protect the privacy of employees’ health status and health information. Medical infor-

mation of an employee is private information and will not be released. 

In the event we need to communicate about potential exposure: 

• The identity of an employee (or any student) who has been exposed or has received a positive
COVID-19 diagnosis will not be shared.

• Any notification will be limited to whether a potential exposure to COVID-19 has occurred at one of
our schools or buildings, and will only include details about affected areas in the school or worksite.

NOTE: Notification will be consistent with PHSS Guidance and in compliance with bargaining agreements. 

Employee Leaves 

Tumwater School District has implemented leave policies that promote workers staying at home when they 

are sick, when household members are sick, or when required by a health care provider to isolate or quar-

antine themselves or a member of their household. 

These policies include paid sick leave, EFMLA (Emergency Family Medical Leave), PFML (Paid Family 

Medical Leave), EPSL (Emergency Paid Sick Leave), earned personal leave/vacation, long-term disability 

and approved leave of absences up to one year. Accommodations for workers with underlying medical 

conditions or who have household members with underlying health conditions have been implemented. 

Current data regarding the impact of underlying medical conditions and whether they increase the risk of 

several illness from COVID-19 is limited and may change as science evolves. The CDC has noted addi-

tional conditions for which people might be at increased risk for severe illness from COVID-19. 

The district will comply with the ADA (Americans with Disabilities Act) and enter into an interactive dialogue 

with staff to help determine what accommodations may be possible for their individual needs. 

Please call Human Resources at 360-709-7020 to discuss accommodations or leave eligibility. 
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Videoconferencing & Communication Safety Considerations 

These considerations and recommendations are provided with the safety of our staff and students in mind. 

You can find further information and guidance on Video Technology Safety on OSPI’s Continuous Learn-

ing Considerations & Policy Issues document.  

• Parents/guardians should always know by what method their child’s teacher will communicate—email,

phone calls, video.

• Announce at the beginning of a meeting if you are planning to record.

• Students should be advised to avoid using their full name on the display. If their parent/guardian opted

them out of recordings (the district office will notify the teacher(s) and school of opt outs), make sure

their audio and video is muted prior to the start of the meeting that is being recorded.

• Avoid sharing virtual meeting links on public platforms.

• Require a password for users to enter a meeting. Change the password often.

• Use the waiting room before your meeting starts to control who enters your meeting and when.

• Be ready to disable a user’s audio or video, or remove them from the meeting, if needed.

• Zoom sessions can be locked after started.

• When sharing your screen, make sure there are no confidential or FERPA/HIPPA protected documents

up that may be inadvertently shared.

• If your meeting experiences an uninvited attendee, focus first on getting the person out of the meeting,

or even shutting it down temporarily if necessary. Once that’s done, notify the district technology team

and communicate with your students to discuss what happened.

• No 1:1 texts or video chats if possible. When emailing or texting, cc: the parent or guardian.

• We encourage you not to post pictures of your virtual class on social media or elsewhere online. While

it’s fun to share in the excitement of connecting virtually, we are committed to protecting the privacy of

our staff and students.

https://www.tumwater.k12.wa.us/cms/lib/WA01001561/Centricity/Domain/1266/Video%20techology%20safety.pdf
https://www.tumwater.k12.wa.us/cms/lib/WA01001561/Centricity/Domain/1266/Video%20techology%20safety.pdf
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Children of Staff in the Workplace During Remote Learning 

We recognize that the COVID-19 pandemic creates a unique challenge for parents of school-age children. 

Our goal is to follow public health guidance to limit the number of students in schools at this time to sup-

port community health and safety. At the same time, we need to prioritize the ability to provide space for 

staff to perform their work responsibilities safely and provide in-person educational services to those fur-

thest from educational justice. As a result, the circumstances under which employees can bring children 

to work are limited by necessity. 

Staff should first seek options to provide supervision for children while they are working on-site. When 

other care is not available, these are the circumstances under which it is allowable for an employee to 

bring a child to our facilities during work hours. 

1. Other care is not available for the child.

2. The employee is working in a room alone.

3. The employee is not responsible for providing in-person services to others or meeting with others

during the time the child is present.

4. The employee is the parent/legal guardian of the child.

5. The child is school age and follows all protocols (screening, mask wearing, physical distancing).

6. The child remains under the supervision of the parent/guardian at all times. 

7. The child’s presence does not interfere with the employee’s ability to perform work responsibilities.
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Masks and Face Coverings 

The health, safety and well-being of staff and students is our priority. We respect and care for the health of 

our community and believe face coverings are an important measure to help slow the spread of COVID-19. 

Face coverings are intended to prevent the wearer from unknowingly spreading COVID-19. There is grow-

ing evidence that they also provide some protection for the wearer. 

Until further action by the State of Washington, DOH, or PHSS, all staff and students are required to wear 

a cloth face mask or covering while attending school or any school function/activity at any of our schools, 

facilities, or other areas on district property. This includes when operating or riding in district-owned vehi-

cles. 

We understand that no one type of face covering works for every child. Appropriate face coverings include 

paper or disposable masks, cloth face masks or coverings, neck gaiters, face shields, bandana, or scarf. 

Face Shield Use 

CDC does not recommend use of face 

shields for normal everyday activities 

or as a substitute for cloth face cover-

ings because of a lack of evidence of 

their effectiveness for source control.  

Current WA DOH guidelines state that 

a face shield should not be worn in 

place of a cloth face mask. They do 

allow, however, for face shields to be 

used in the classroom when 6 feet dis-

tance can be maintained and it is es-

sential for instructional purposes. 
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Face Coverings for Employees 

• This requirement applies to all employees inside/outside schools and district facilities and vehicles.

• Face coverings must completely cover the mouth and nose at all times (see exceptions below).

• Masks will be provided, when needed. Face shields are available upon request.

• Care and cleaning of masks is the responsibility of the wearer.

Employees are allowed to use personal face coverings, provided they: 

• Do not limit vision needed to perform work duties safely.

• Are workplace appropriate and free of logos/words that promote alcohol, drugs, tobacco, racism, hate,

political ideology, gang affiliation, nudity, violence, and profanity. In general, face coverings/masks must

not be disruptive to the educational process.

Exceptions 

• Persons that have trouble breathing, are unconscious, incapacitated, or otherwise unable to remove

the mask without assistance.

• Working alone in a room (office or conference room).

• Eating or drinking while maintaining distance from others.

• When an accommodation is necessary as indicated by an employee’s healthcare provider.  (NOTE:

Documentation from the healthcare provider is required if an accommodation is needed, and must be

submitted to HR.)
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Hygiene Practices 

One of the greatest preventative measures that can be taken against the spread of COVID-19 is hand-

washing. Hand sanitizers can be used for hand hygiene in place of soap and water, as long as hands are 

not visibly soiled. 

Basic infection prevention measures are being implemented at all workplaces—classrooms, offices, con-

ference and training rooms, school buses—at all times. 

These include the following: 

• Employees and secondary students are welcome to bring hand sanitizer for personal use, but are not

required to do so.

• Classrooms and other areas will have hand sanitizer for use when hand washing may not be possible.

Elementary student use of hand sanitizer must be supervised by an adult.

• Employees should establish an example for others by frequently washing their hands, especially at the

beginning and ending of their work day, prior to any mealtimes or breaks, and after using the restroom.

• We are establishing times and procedures into schedules for students to allow for hand hygiene at ap-

propriate times per CDC and DOH guidance. Instructional posters and reminders will be placed

throughout the building.

• Gloves are available for employees when there is a reasonable expectation that they may come in con-

tact with blood, body fluids, mucous membranes and/or contaminated items.

• Additional PPE will be provided to employees providing direct support services and aren’t able to main-

tain 6 feet physical distancing per DOH and PHSS guidelines.

• Only custodians and others trained in the use of disinfectants and sanitizers are allowed to use them.

Staff are not to remove supplies from custodial supply areas.
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Physical Space and Distancing 

Social distancing is being implemented throughout the district in classrooms 

and offices in the following ways: 

• Employees in positions able to work from home may request to do so with

their supervisor.

• Employees should be mindful of room space limits and allow for safe dis-

tancing at all times.

• When engaged in work-related conversations, employees should maintain a safe distance.

• Employees are not to share work spaces that don’t allow for social distancing; employees should re-

frain from gathering in groups and confined areas, and from using other employees’ protective equip-

ment, phones, computer, desks, cubicles, workstations, offices or other personal work tools and items.

• Schools will create space between people to comply with social distancing guidelines required for

schools during primary instructional time in the classroom, hallways, and other areas.

• Classroom furniture, including desks, chairs and tables are set up to maximize physical distance to the

extent possible.

• Plexiglass sneeze guard barriers and partitions may be placed in areas where it is difficult for individu-

als to remain at least 6 feet apart. A barrier does not replace wearing masks.

• All social gatherings or group activities are prohibited in our schools at this time. This includes sharing

food of any kind and/or office celebrations requiring groups to gather.

• Avoid visiting or socializing in others’ work areas.

Workstations and Individual Offices 

The office/workstation of an employee who demonstrates symptoms consistent with COVID-19 or has 

been diagnosed with COVID-19 will not be used for 24 hours, when possible. After 24 hours, the office/

workstation will be cleaned and sanitized. 

Employees in individual offices should not hold meetings or host guests unless social distancing can be 

enforced. 
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Meals and Break Rooms 

While there is no data to suggest that COVID-19 can be transmitted through properly cooked and handled 

food, the coronavirus can live on surfaces for extended periods of time and is highly transmissible in loca-

tions like break rooms where people are gathered in close proximity for extended periods of time and 

where surfaces are not properly sanitized between use. 

To best protect employees in these areas: 

Conference and training rooms 

• Conference rooms and shared workspaces will be limited in use.

• Whenever possible, meetings should be held remotely via Zoom or Google Hangouts

• In-person meetings are limited to groups of no more than 5 at this time and will be adjusted according
to the State reopening plan.

• Use of white boards are limited to persons with their own set of markers (no sharing).

• All persons in attendance must wear a mask at all times.

• Meeting leader is asked to wipe down all tables and chairs before and after meeting.

• Staff should plan for a 30-minute window between meetings for cleaning.

Lunch Rooms/

Cafeterias 

 Employees may purchase food in the lunch room/cafeteria. No cash 

will be exchanged. All employees wishing to purchase food must 

have deposited food into their account via Skyward. 

 Employees are encouraged to bring foods and beverages 

(including coffee) from home. 

Lunch Rooms 

 Employees may use break rooms, one person at a time, if social 

distancing is not possible.

 Congregating is not permitted.

 While these areas will be sanitized daily, cleaning products will be 

made available so that you may personally clean surfaces, handles, 

etc., before and after your personal use.

 Sharing any foods or utensils is strongly discouraged. 

Vending Machines & 

Drinking Fountains 

 Vending machines are available for use with hand sanitizer nearby. 

 Only automatic, no-touch water bottle filling stations are allowed for 

use. 
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Supply Rooms and Shared Equipment 

Departments and schools should as-

sign a designee responsible for fulfilling 

supply requests. This will limit the num-

ber of people accessing the space, and 

provide for minimal contamination of 

resources, provided that appropriate 

PPE and distancing are in place. 

Individuals are responsible for cleaning 

shared non-electronic equipment, such 

as paper cutters, before and after use. 

Individuals are responsible for washing 

or sanitizing their hands prior to use of 

electronic equipment such as copiers 

(electronics should not be sprayed di-

rectly).  

Sharing supplies, such as pens, pen-

cils, notepads, etc., and congregating 

in work, mail/copy rooms and supply 

areas is strongly discouraged. Desks 

and any touchable surfaces should be 

wiped down daily at the end of use. 

If a mail/copy room or supply area is 

locked, or otherwise unavailable to you, 

please consult your supervisor prior to 

attempting to gain access. 
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Cleaning and Materials Handling 

Our response will continue to be in compliance with State agencies and local health departments. As that 

changes, so will our priorities for reducing the risks to our staff and students. Early on, there was a heavy 

emphasis on cleaning and concern regarding infections being transmitted from touching things. As science 

progressed, it became clear that infections are more associated with close proximity to others. 

Our cleaning plan meets or exceeds the cleaning and disinfection guidance from CDC, DOH and PHSS, 

including the use of EPA-registered products on high-touch surfaces and shared equipment. 

Enhanced cleaning practices include: 

• Frequent cleaning and disinfecting of high-touch surfaces and shared equipment.

• Bathrooms will be cleaned and disinfected at least twice daily when students return to school in a hy-

brid model.

• Classroom and office personnel are provided with supplies to clean high-touch areas in their work are-

as as needed.

• Any classroom with a positive COVID-19 case will be cleaned and disinfected according to CDC guid-

ance.

• High-touch surfaces on school buses will be sanitized between routes, and buses will be thoroughly

cleaned and disinfected at the end of AM and PM routes.

• Drop-off / pick-up processes may be modified to allow for physical distancing and limit students from

congregating.

In the event of an exposure to COVID-19, the following cleaning and disinfecting steps will 

be performed: 

• Quarantine/barricade the area(s) where exposed individual worked until it can be cleaned and disinfect-

ed. CDC recommendation is to wait 24 hours before cleaning/disinfecting if possible.

• A classroom or workspace may be closed or isolated on a case-by-case basis. District COVID-19 Coor-

dinators will make decisions based on circumstances and exposures in consultation with the District

Nurse/Coordinator and PHSS.
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Air and Ventilation Systems 

In accordance with health department and ASHRAE recommendations, TSD has increased air exchange 

duration and rates to provide additional circulation and filtration outside of normal hours. HVAC filters have 

been upgraded to capture viral particles more effectively and reduce airborne infectious material. 

Vendors, Deliveries and Visitors 

All couriers and mail personnel shall be instructed to make deliveries at each site’s designated area. An 

assigned employee will be responsible for picking up any mail or deliveries and place them in a designated 

location. Employees are asked to limit restaurant food deliveries and arrange to receive couriers outside 

the front entrance of the building. 

Limits will be placed on non-essential visitors, volunteers and activities with external groups. Essential visi-

tors will be required to sign in and attest (health screening checklist) which will be used for contact tracing 

as necessary. Essential visitors will be required to wear masks and are restricted in their access to the 

building as a whole and visit only the area they are assigned to be. 

Communications and Expectations 

We are committed to communicate plans and changes to staff and families as soon as we are able to act 

diligently and with care for all. 

As we navigate this global health emergency, flexibility and teamwork are keys to our success. A new 

school year in the midst of pandemic brings challenges, opportunities, and last-minute changes requiring 

patience and flexibility. Communicating ever-changing recommendations, mandates, and orders to our 

staff and families can add a layer of challenge that requires consistent messaging, clear action statements, 

and acknowledgement of the unknown. 

This Covid-19 Reopening Plan for Employees will be shared with all employees and posted to the Human 

Resources section of the district website. A physical copy of the plan is available at each building in the 

main office. All employees are expected to comply with and follow the established guidelines and protocols 

in this plan for the health and safety of our school community. Site leaders and supervisors are expected to  

support employees as needed to ensure compliance with these provisions. 

Response Plan 

The following pages are from Thurston County Public Health and Social Services and show the communi-

cation response protocols the district will follow. You will see the pathways we will follow when students or 

staff have symptoms at school, at home, have been exposed to someone who tested positive for COVID-

19, or tested positive for COVID-19. These documents are as of August 28, 2020 and the most current in-

formation will be found on the PHSS website. Following the  PHSS plans you will find the Tumwater 

School District Internal Communications Plan. 
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Class A Symptoms 

• Fever (defined

as subjective

or 100.4
°

F or

higher)

• Cough

• Loss of sense

of taste and/or

smell

• Shortness of

breath

No symptoms but 

determined by 

public health to be 

a close contact of 

someone with 

COVID-19 

Class B Symptoms 

• Fatigue

• Headache

• Muscle or

body aches

• Sore throat

• Congestion or

runny nose

• Nausea or

vomiting

• Diarrhea

(defined as 2

or more loose

stool in 24

hours)

Class A 

Symptoms of 

COVID-19 at 

school 

1 or more 

Class A 

symptom 

Quarantines at 

home for 14 days 

and CANNOT go 

to school 

2 or more 

Class B 

symptoms 

1 Class B 

symptom and 

resolves in 24 

hours 

Immediately 

isolate 

employee 

and send 

home 

CANNOT go 

to school 

CANNOT go 

to school 

CAN return 

to school 

School districts 

to follow CDC 

cleaning protocol 

for COVID-19 

Employee 

to contact 

healthcare 

provider to 

determine 

if COVID-19 

testing is 

necessary 

or receive 

test 

through 

testing 

location. 

COVID 

-19

Test

School districts 

to follow CDC 

cleaning protocol 

for COVID-19 

If no test or 

test declined 

COVID-19 

negative test 

COVID-19 

positive test 

One or more COVID-19 

symptom and no 

alternate diagnosis 

No COVID-19 

symptoms and a close 

contact 

Treat for alternate 

diagnosis if diagnosis 

identified 

One or more COVID-19 

symptom and no 

alternate diagnosis 

No COVID-19 

symptoms and a close 

contact 

Treat for alternate 

diagnosis if diagnosis 

identified 

PHSS is notified of 

positive test result. 

Employee contacts district contact 

person or school building contact 

person to report positive case 

-

{j 

November 18, 2020 

Employee CANNOT go to school. If employee is a close 

contact with someone who tested positive for COVID-19, 

must isolate for 10 days from symptom onset and be fever 

free without medications for 24 hours. Household members 

must quarantine for 14 days. 

Employee CANNOT go to school. Employee stays home for 

10 days, must be fever free without medication for 24 

hours. 

Employee CANNOT go to school. Employee quarantines at 

home for 14 days. 

� 

Employee CAN return to school if healthcare provider clears 

the employee with a note and must be fever free without 

medication for 24 hours. 

Employee CANNOT go to school. If employee is a close 

contact with someone who has tested positive for COVID-

19, must isolate for 10 days from symptom onset and be 

fever free without medications for 24 hours. Household 

members must quarantine for 14 days. 

Employee CANNOT go to school. Employee stays home until 

resolution of symptoms and fever free without medication 

for 24 hours. 

Employee CANNOT go to school. Employee quarantines at 

home for 14 days. 

Employee CAN return to school when symptoms improve 

and must be fever free without medication for 24 hours. 

Employee CANNOT go to school. Employee to stay home for 

10 days from symptom onset date or from positive test date 

if asymptomatic and isolate and be fever free without 

medication for 24 hours. 

PHSS identifies all close 

contacts (<6ft for longer than 

15 minutes) who should be 

tested 

PHSS contacts all close 

contacts and instructs 

them to get tested for 

COVID-19 
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What triggers a classroom closure? 
Two or more COVID-19 cases 

among students or staff within 
a 14-day period, who are 
epidemiologically linked, do 

not share a household and did 
not have significant contact 
outside of school grounds 

What triggers a school closure? 
• For schools with fewer than 10

classrooms - if 2 or more
classrooms are quarantined

In larger schools if more than
10% of classrooms are
quarantined

• If there is not enough staff for
school to function

• If no cohorts, school closes
when there is a rapid increase

in cases, 2 or more generations
of transmission, or school does
not have enough staff to
function

PHSS needs school 

district contact 

person and a 

school building 

contact person. 

Designated people 

may need to be 

contacted after 

hours. 

Communication Plan 

Outbreak: 

2 or more linked cases in a shared location 

PHSS is notified of positive test result and 

initiates case investigation and contact tracing 

PHSS communicates to school community exposure 

School District/School 

Contact tracing information needed 
• Seating chart for each class student attends
• Contact information for parents or guardians of student
• Contact information for parents or guardians of

classmates
• Contact information for each teacher who has student
• Bus route information (list of contacts, seating chart, bus

driver contact info}
• Lunchroom exposure information (list of close contacts}
• Playground exposure {list of close contacts}
• Any other staff or exposure areas

School contacts PHSS if 
they are aware of a 

positive COVID-19 case 
or outbreak 

School districts to 
follow CDC cleaning 

protocol for COVID-19 

School communicates to 

parents when classroom is 

closed 

School communicates to 

parents when classroom is 

opened 
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Black Lake Elementary 

 Misty Hinkle, Principal 

 Sarah Wyrembek, RN 

Black Hills High School 

 Dave Myers, Principal 

 Linda Moffitt, MHA, RN 

East Olympia Elementary 

 Patty Kilmer, Principal 

 Stephanie Roberts, RN, BSN 

Cascadia High School 

 Brian Hardcastle, Administrator 

 Stephanie Roberts, RN, BSN 

Littlerock Elementary 

 Glenn Spinnie, Principal 

 Christi Bristow, MN, RN, NCSN 

Tumwater High School 

 Jeff Broome, Administrator 

 Stephanie Roberts, RN, BSN 

Michael T. Simmons Elementary 

 Elliott Hedin, Principal 

 Sarah Wyrembek, RN 

New Market Skills Center/High 

 Matt Ishler, Administrator 

 Stephanie Roberts, RN, BSN 

Peter G. Schmidt Elementary 

 Kim Doughty, Principal 

 Karen James, RN, BSN 

Early Childhood Learning Center 

 Omar Flores, Administrator 

 Christi Bristow, MN, RN, NCSN 

Tumwater Hill Elementary 

 Jon Halvorson, Principal 

 Sarah Wyrembek, RN 

District Office 

 Mel Murray, Administrator 

 Linda Moffitt, MHA, RN 

Bush Middle School 

 Shawn Guthrie, Principal 

 Karen James, RN, BSN 

Support Services Facility 

 Bob Gibson, Food Services Sup. 

 Jeff Gregory, Transportation Sup. 

 Brian Hinkle, Buildings & Grounds Sup. 

 Linda Moffitt, MHA, RN 

Tumwater Middle School 

 Cathy McNamara, Principal 

 Christi Bristow, MN, RN, NCSN 
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